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[_l}izscipl.i.nc: Semesler: Noame of the Teaching Faculty:
| CIVILMECH/CSE 157250 )
| coMpon | Dr. AnujnKhatun, Lecturer in English (Stnge-11}
Voo No. of Semester From date: 06.08.2025  ToDate:04.12.2025
Subiect: duys/per
L COMMUNIC 1
E{;k:'l&.{i !I;ATIG woek Mo.of Weeks: 15
ENGLISH The! classallotte
! d:03
| PRE- Basic knowledge of English mar and voeabularies
i REQUISITES psic knowledyze of English gram
| CO1: Understand the meaning, process of communication, types of communication and
| COURSE barrier in communication and manner to communicate effectively.
OUTCOMES pice
I C02: Comprehend soft skill and hard skill and to apply it in day to day life.
I 03:Comprehend the seen passages and develop basic speaking and writing skills
| including proper usage of language and vocabulary so that they can become highly
[ onfident and skilled speakers and writers.
|| CO4: Write personnel & business letter and drafting of notice and minutes of a meeting.
| C05: ApplvEnhancement of vecabulary and apu]:.r_Engllsh grammar rules correctly
| while framing a sentence, and writing letter, application etc, - -
| Week Class Day Theory/Practical Topics m”.m" nzn
| = e Introduction to theory 1A { s:.rl.lal:_lus, objectives, Whiteboard
I patierns of questions and evaluation} _
] Lo Unit] -BasicsafCommunication:Intreduction, Meaning& D | Whiteboard
| efinition, ProcessofCommunication :
30 Umtl: Whiteboard
\ TypesofCommunication:Formald Informal; Advantagesan
| d Disadvamiages
E Y it1:Areasol verbaland Mon- i Whitchoard
|,_ E- t Ec%éj I:rlrrn.|.1-|_j 5_:2?1}11:&‘}:]-' antagesand Disadvantapes _
| D Unit? :IntroductiontoSofiSkillsandHard Skills Whiteboard
' T [Unit2:ImponanceoiSofiskills Whiteboard
RO L Units: VocabularyvofCommonlyUsed Words Whiteboard
S:éalgudiDays- An Astrologer’s Lia
5 Unit3:-MalgudiDay D ¥ i
| D Uit MalgudiDays- An Astrologer's Liay Whiteboard
Y 418 151 Unitl: 7Csof EffectiveCommunication “’:l“"""‘“‘
— =T 2 X 2, Whiteboard
= ind: WritingSkill: TheAnt of Summary Writing
3D - 2 : Whiteboard
|, Unitd: Writing Skill: TheAr of Report Writing ]
|| st 3 Unit 3:Stopping By Woopdson o SnowyEvening(Poem) “hf ml: : -
K L . it
l| i Uinit 3:Stopping By Woodson a SnowvEvening(Pocm) —
'| | Units:Application of EnslishGrammar:PartsofSpegch | Whitend
[ & EL ; : the Magi Whitehoard
|L Unit3: The Gift of the Mag
L S+ OmisT The Gilt ol e g Whitebauard
|
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it Umnit2; Life Skills; Self-Awarcness and Self-Analysis | Whiteboard
T I5r UnitZ: Applying Sofi Skills across Cultures Whiteboard
oND Hﬁ'{ﬁe W] ntingSkILEFTingl priiTerentF orms|Oitlineand Whiteboard
o Unitd- WritingSkill:FillingUpDifferentForms(Offlineand iwhiteboard
= Online) ¥
R 1* Uimits: Commonly Used Administrative Terms Whitchoard
2% Wnits: Punctuation Whiteboard
3R |Unit3:Malgudi Days- The Missing Mail %!!Ebﬂﬂld
g {5 IUmit3:Malgudi Days- The Missing Mail Whitcboard
kD Unita-Writingskill: BusinessLetter nting Whiteboard
WO | Unitd- Writingskil: BusinessLetter Wriling Whiteboard
10 15 mﬂn 1E:i'ipp[manmn'{Enghsmrmﬂmr:‘l e, TenseandAsp| Whiteboard
5
o EEHEIS'.ﬁupplii‘;ﬂtiDanEnEliﬂiﬂWﬂﬁTUﬂhTﬂﬂSE&rﬂiﬂsp Whiteboard
8D Uﬂlg'iﬁ;hpphcatmnﬁthnﬁlﬁhﬁrmm;j ime, TenseandAsp | Whiteboard
C
Wil 157 Llmlj:Wherst‘t'newndeﬂhnuIFem{FDM] Whiteboard
.. 30 [Units-WheretheMindisWithoutFear(Poem) Whitchoard
5 Unit] Barriersto Effective Communicationand Waysto Whitehoard
overcomethem
B F i T |Unitl: ArtofEffectiveCommunication Whiteboard
2 Unitl: Technical Communication Whitehoard
il Unil#:"-:i-'riilnEE}:jll:PersunalL:lterWriﬁng Whiteboard
B Tk T [Unite: WritingSkill: PersonalLetter Writing Whiteboard
50 Unitd:Malgudi Days- Doctor's Word Whitehoard
I T8 |Unit3:Malgudi Days- Doctor's Word Whiteboard
4™ B UﬁTtS:EntiFaEEEuEmmiun W hitehoard
N Mo i wWninngskill: ingEmails, , Whi
i |k e saihestn tcboard
3 IRot :’ensﬁﬁﬁﬂé“ﬁghmmsnmﬁﬁngg Whiteboard
157 15! Units:ApplicationofEnglishGrammar: VoiceChange |Whiteboard
i Unit:?:ApglicatianﬂfEnglishGranunar;‘vr-:ri-:e:ChanEE W hiteboard
= L Units: ApplicationofEnglishGrammar: VoiceChange Whiteboard
LEARNINGR ESOUCES:
1. M. Ashraf Rizvi. Effective Technical Communication, Me-Graw Hill, 2002.
3 |ohn Nielson. Effective Communication Skilis. Xlibris, 2008.
3, Roget's Thesaurus of English Words and PhrasesS CHANDPUBLICATION.
4 Wren & Martin. High School English Grammar and Compasition. S Chand,2024.
5. |. Thomson & A. V. Martinet. Practical English Grammar.Oxford University Press, 1997.
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GOVERNMENT POLYTECHNIC, KENDRAPARA,
DEPARTMENT OF HUMANITIES AND SCIENCE

gﬁ;ﬂg& Semester Mame of the Teaching Faculty: Dr. Anuja Khatua, Lecturer in
:':"“ English (Stage-T)
. L COMMON.
- Ma, semesterFromdate: 06.08.2025 ToDate:04.12.2025
Subject: s/
COMMUNICAT] | PlUBysiper
ON SKILLS 1N week MNo.of Weeks: 15
ENGLISH Pr-1 (a) | lassallotte
d:04
PRE- .
REQUISITES Basic knowledge of English grammar and vocabulary
COL: Apply four Skills i.c Listening, Speaking, Reading and Writing effectively in day-
COURSE to-day life.
OUTCOMES L0y U!F of correct pron unciation, intonation, stress, rhythm, speed, and pause while
communicating with athers.
CO3:Comprehend the basic efiguette of interview, GI, conversation and presentation.
Week Class Day TheoryPractical Topics f&{ﬁ;ﬁg‘;
i I‘im”:menSS]':llm:MﬁnmgimEm.T}WJﬂdEHEEILMTLIE] Whileboard PPT
: Unit]:ListeningSkills IntroductiontoRecordedLectures, Poem | " hiteboard PPT
s, AudioContent
MO al
2 ! uﬂ.m:|.istemgSkilLs:[nmﬂucﬁmmﬂ;cmrctedmwregfmm Whiteboard PPT
s AudicContent
N 5 ) i .
- UmEi;Lisl:mmgSkLUs:htmhmllmuRemmﬂmmmgpgm Whiteboard/PPT
- s, AudioContent
3H.E' aT ) = - 3 -
! Unitl :Listening Skills: AssessmentActivity Whiteboard'PPT
m -
1 Unit2:Phonctics(Meaning, ImportanceofPhoneticslntroduct| Whieboard PPT
ontolPa)
TH kil - . : :
4 U]'i|.|:E:thﬂﬁgﬂm“}duﬂmn[ﬂumﬂntsﬂmdﬂ B Whiteboard/PPT
2 Um't?.:ﬁanm:imﬂnmmimmtumc-nantsﬂurm] | Whiteboard/PPT
TH ar . -
3 : Unit2: Phonetics{Introductionto Vowel Sounds) Whiteboard/PPT
e : v
AN UnlL.thmcsﬂmdmhm‘anelSﬂundaj Whiteboard/PPT
TH 5T -
° : UI‘I]'IE:P‘imn&!iciﬂnuﬂﬂuc!iunlu]]iphmnngs} Whiteboard/PPT
2N U"itz:Phﬂﬂ':t[‘:ﬁ{TmﬂSEri[ﬂiunnﬂfﬂnisaspeﬂPﬁ} Whiteboard/PPT
T 5T .
: | [Unit2:Phoneties( TranscriptionofWordsasperlPA) Whitcboard PPT
2 Unit2:Phoneties(Syllables,StressandPitch) Whiteboard/PPT
TH 114 T
: : Unit2: Phonetics(Toneand[ntonation) Whiteboard PPT
NI Unit2: Assessment Whiteboard'PPT
il 15T |Unit3:SpeakingSkills{ Activity-GroupDiscussion) Whitcboard PET
e 2" [nit3:SpeakingSkills{ Activity-GroupDiscussion) Whiteboard PPT
e i - I s itehoard PPT
Unit3:SpeakingSkills{ Activity- | White i

(3 Scan

ned with OKEN Scanner




PublicSpeakingandPresentation) !
2 i d/PPT
gve |Unitd:SpeakingSkills(Activity— Whiteboar
s ko = nator) Whiteboard/PPT
Unit3:SpeakingSkills{ Activity-Conversation Practice and
= RolePlay) | . |
2 Linit3:SpeakingSkills{ Activity-Conversation Practice and Whiteboard PFT
- IRolePlay) _ _
12 T Unit3:SpeakingSkills{Activity- Conversation Practiceand | Whiteboard/PPT
lePlay)
gue |Unitd:SpeakingSkills{ Activity- Conversation Practice and Whiteboard FPT
RolePlay)
3% T Uit SpeakingSkills{ Activity-Mock Inferview] Whiiehoard/PPT
Pt Linit3:SpeakingSkil |s{ Activity-Mock Interview) Whitel VEPT
i 57 [Unit3 :SpeakingSkilIs{ Activity-Mock Inferview) S
2D Unit3: SpeakingSkills{ Activity-Mock Interview) Whiteboard/PPT |
§§iH 150 s —
Unit3:SpeakingSkills{ Assessment) Whiteboard/F
rm 1
i Unil3:Speaking_SEi_]_IE(Assessmen:} ] Whiteboard PPT

LEARNINGRESOIUCES:

1. Bansal and Harrison. Spoken Englisfi. Orient Black Swan, 20011.
2. James Hartman & et al. Ed English Pronewncing Dictiorary, Cambridge: Cambridge University

P ress 2006,
3. Pfeiffer; William Sanborn and T.V.S Padmaja. Technical Commumication: A Practical Approachk. 6™edn,

Delhi: Pearson, 2047,

%

Signature of Faculty Signature of HOD
Coneerned L e

(¥ Scanned with OKEN Scanner



